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IMonosxenne
0 IKOJIbHOH 0HOJIHOTEKE
MYHHIHIAJILHOT0 00111e00pa30BaTeIbHOT0 KA3eHHOT0 YU eKIeHUsI
«YcTheBasi MIKOJIA OCHOBHOTO 00Iero 00pa3oBaHMs»

1. O6mue moJi0KeHH

1.1. Hacrosimee [lonoxxenue o 6ubmmuoTeke pa3paboTaHO B COOTBETCTBUH ¢ DenepaibHBIM 3aKOHOM No
273-®3 01 29.12.2012 «O6 o6pazoBanuu B Poccuiickoit @enepanuny ¢ uaMeHeHHSMH Ha 29 nexabps 2022
roga u @exnepanbHbM 3aKoHOM OT 29.12.94 Ne 78-@3 «O 6ubimotreunoM aene (B pegakmuu oT 11 wroHs
2021 roma), ¢ yuerom ®enepanproro 3akoHa oT 25 mronst 2002 r. Ne 114-03 «O mpoTuBOAEHCTBHH
9KCTPEMHUCTCKOH NEATENBHOCTHY» ¢ U3MEHEeHUsIMH Ha 28 nexabps 2022 roma, Yerasa MOKY «YcTheBas
IIKOJIa OCHOBHOIO OOILIEro oOpa3oBaHUSA» K JPYyTHX HOPMATHBHBIX IPAaBOBBIX aKTOB PoccHiiCKoi
Denepanuy, perilaMeHTHPYIOIIHUX eI TeIFHOCT 001e00pa30BaTeIbHbIX OpraHM3allHiA.

1.2. Jlannoe Ilomoxenwe o OmOmmoTeke mkoibl (namee - [lomoxkeHne) 0003HAYAET OCHOBHEBIE
NPUHLHUILL, 3a0a4d M (YHKIUH OMONMOTEKH B INKOJIE, OMIpEAENSeT OpPraHH3aIMi0 IeATEILHOCTH,
yIpaBJicHHEe, IOPSAZOK IIOJb30BAHMS IIKOJIBHOH OHONIMOTEKOH, a TaKXKe perJaMeHTHPYeT IpaBa |
QOSI3aHHOCTH TOJIB30BATENEH 1 paboTHUKOB OMOIHMOTEKH.

1.3.  Hacroamee IlomoxkeHue  periameHTHpyeT paboTy ©  OQyHKIMM  OMOIMOTEKH
0b1meo0pa3oBaTeNnbHOM OpraHM3aluy, KOTOpas CIHOCOOCTBYeT (OPMHUPOBAHHIO KyJIbTYPHl JHYHOCTH
ydJamuXcsl IOKOJBI M IIO3BOISET IOBBICHTH 3()(EKTUBHOCTH WHGOPMAIMOHHOTO OOCITyKMBAHMS
Q0pa3oBaTeIbHOM, BOCIHTATEIBHOMN MEITEILHOCTH.

1.4. Hacrosmee IlonoxxeHue sBIseTCS JOKAIBHBIM HOPMATHBHBIM aKTOM INKOIBI U ONPENEISET
VpOoBeHb TpeboBaHMH K OuONHOTEKE Kak K CTPYKTYPHOMY MOZPa3EeHHI0 00pa30oBaTeIbHOM
QpraHU3aIHH.

1.5. IllxombHas OuOMMOTEKa SBIACTCS CIPYKTYPHBIM  IOIpA3ZENiEHMEM 00pa30BaTeNbHOH
QPraHM3aIMHK, YYaCTBYIOUHM B 00pa30BaTeNbHOM, BOCIUTATEILHON AEATEILHOCTH B IEIX 00ecIeueHus
[paBa y4YaCTHHKOB 00pa30BATENbHBIX OTHOINGHHH Ha OECIUIAaTHOE IIOJIB30BAHHE OWOIHMOTEUHO-
HHOOPMANMOHHBIME PECYPCAMH.

1.6. JlearenpHOCTh OHMONHOTEKM INKOJBI OPraHU3YETCHd H OCYIIECTBIIAETCS B COOTBETCTBHH C
POCCHHCKAMH KyJIbTYPHBEIMH M 00pa30BaTeNbHEIMU TPAJUIUSIMHE, & TAKXKE CO CIOKUBIIAMCS B 0OIIECTBE
HICOIOTHYECKUM M MOJUTHYECKHM MHOrooOpasumeM. OOpasoBarenbHAs M MPOCBETUTENBHAS (PYHKIMH
QubimoTexn GasHMpYIOTCS Ha MaKCHMAlbHOM HCIONB30BAHMH JIOCTIDKGHHH  OBIIEede/I0BeUYeCKO
KYyJIBTYPEL, obecnieunBaeTcs yIeOHBIME, METOAUUECKHMH U CIIPABOYHBIME JOKYMEHTAMH.

1.7. IlxonbHas 6ubmuoTeka NOCTyIHA i OECILIaTHA IS YATATENEH, 00y aromuXcs, yIuTeTel HAPyTuX
pabOTHHKOB 00pa3oBaTebHON OpraHH3aIMH. YIOBIETBOPSET 3aPOCH POJMTENell HA JIUTEPaTypy IO
JIenaroruke ¥ 06pa3oBaHMIO C yYETOM MMEIOLIMXCA BO3MOKHOCTEH.

1.8. Ilenn mxonbHON GubmHOTEKH - HOpPMHUPOBaHHE OOIIEH KyIBTYpHI JHYIHOCTH 00YYarOIIAXCs HA
QcHOBe OocBoeHHs DelepalbHbIX TOCYIapCTBEHHBIX 00pa30BATENBHBIX CTAHIAPTOB, COAEPIKAHMS
QOmeo6pasoBaTeNbHEIX HPOrPaMM, HMX aJaNTalus K JKH3HH B OOMIECTBE, CO3MAHHE OCHOBEI JIISI
QCO3HAHHOTO BBHIOOpA M IOCIEIYIONMEr0 OCBOEHHs IPOGECCHOHANBHBIX 0GPa30BATENEHBIX IIPOrPAMM,
ROCIMTaHME Ipa)kKTaHCTBCHHOCTH, TPYIOIIOOHS, yBaXK€HHUS K IpaBaM M cBOOOJAM deJoBeKa, JIOOBH K
QKpyXKaromel npupose, Ponune, cembe, pOpMHUpPOBAHKE YCTAHOBKA Ha 370POBbIH 06pa3 KHU3HH.

1.9. bubnmoTexa pykoBoncTByeTCs B CBOeit AestensHocTr [lomoxenuneM, (elepalbHEIMA 3aKOHAMH,
ykasamMu u  pacmopspkeHusiMu  Ilpesmmenta Poccumiickoit  ®enepanuy, IOCTAHOBICHHSMH |
pacnopsxenuaMu IIpaButenscTBa Poccuiickoit @enepalii M HCIONHUTETHHBIX OpraHoB CyOBEKTOB

Poccuiickoli @enepanuu, pelieHHsAME OpraHa yIpaBIeHHs 06pasoBaHueM u Y CTaBoM o6pazoBaTeNbHOM
QPraHM3alluy.



1.10. ITopsnox moctyma K 6ubnuoTednsM GoHTaM U Ipyroi 6mbmuoTedHol nHGoOpManyy, nepedeHb
QCHOBHBIX YCIIYT M YCIOBHS HX IIPEA0CTaBICHNUs OHOIHOTEKaMH OIpeIeltoTes B [IpaBuiax moib30BaHus
QuOIMOTEKOH.

1.11. O6pasoBarenbHas OpraHM3alMsi HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh H KauecTBO
QuOIMOTEIHO-HHDOPMAIIMOHHOTO 00CTYKHBaHUA OMOIHOTEKH.

1.12. Opramusamusi O0OCITy)KHBaHUS YIaCTHHKOB 00pa3oBaTEeNbHOH NEATEIIEHOCTH INPOU3BOAMTICA B
@GOOTBETCTBUH C IIPaBHJIAMH OXPaHBI TPyJda W MOXKApHOW O€30IacHOCTH, CaHHUTApHO-THTHMEHHYECKUMH
TpeOOBaHUSIMHU U HOPMaMH.

2. [IpuHIUNLI 1esITeIbHOCTH MKOJLHOH 0H0IHOTEKH

2.1. JleATeapHOCTh IIKOJBHOW OMOIMOTEKM OCHOBBIBAETCS Ha NPHUHIMIIAX NEMOKpATHH, TyMaHH3Ma,
QOIIENOCTYIIHOCTH, IIPHOPUTETA OOINEUEIOBEUSCKAX I[EHHOCTEH, I'paXkIaHCTBEHHOCTH, CBOOOJHOIO
Pa3sBUTHS JIMIHOCTH.

2.2. B 6ubnmoTeke 3amperaeTcs U3JaHle U paclpoCTpaHEHHE IIEYaTHBIX, ayAHo-, ayJHOBU3YaIbHEIX
W WHBIX MaTEPHATOB, COIEPXAIMUX XOTA Obl OAMH M3 NPU3HAKOB, NPEIYyCMOTPEHHBIX YaCTHIO IEPBOM
etateu 1 @enepanproro 3akona ot 25 utoist 2002 r. Ne 114-®3 «O npoTHBOAEHCTBHM IKCTPEMHUCTCKOM
JesTenbHOCTHY (¢ M3MeHeHusIMH Ha 28 nexabpst 2022 rona).

2.3. B cootBercTBHHE cO cT. 13 @enepanproro 3akoHa Ne 114-@3 k TakuM MaTepHalaM OTHOCSATCS:

- MaTepHajbl, TPHU3BIBAIOIIAE K OCYIIECTBICHHIO OSKCTPEMHUCTCKOM HEATEIHHOCTH JHOO
QOOCHOBBIBAIOIIMX HIIH OIPABIBIBAIOIIINX HEOOXOUMOCTh OCYIIECTBIICHUS TaKOH IEATEIbHOCTH;

- myOnuKanuH, OOOCHOBBIBAIOIHME WJIM ONPABABIBAIOINKAE HAIMOHAIBHOE U (WIM) pacoBOe
[IPEBOCXOJICTBO JIMOO OIIpaBIBIBAIOIINE NPAKTHKY COBEPINECHHS BOCHHBIX HIIM HHBIX IIPECTYILICHUH,
HampaBJIeHHBIX HA IIOJTHOE WJIK YaCTHYHOE YHHUYTOXKEHUE KaKoH-Tnb0 STHHYECKOH, COIMaIbHOH, pacoBoii,
HAIlMOHAIBHOW WJIA PEJIMTUO3HOM I'PYIIIEL,

- oUIIHATEHBIE MATEPHAITBI 3aTIPEIIEHHBIX SKCTPEMUCTCKHX OpraHu3aIiuii;

- MaTepHabl, aBTOPaMU KOTOPBIX SBILSTFOTCS JIMIA, OCYXIEHHBIE B COOTBETCTBHH C MEXIyHApPOIHO-
NPABOBBIMM aKTaMH 34 IPECTYIUICHHA NPOTHB MHpPA W 4YEJIOBEYECTBA M COIEPXKAIlMe IMPH3HAKH,
[IpelyCMOTpEHHBIE YacThIO IepBOit cTaThu 1 HacTosmero @enepaibHOTO 3aKOHA;

- moOble MHEBIE, B TOM YHCIIEé aHOHUMHBIE, MaTEpUAIbI, COAepXKaliue MpU3HAKH, IPEeIyCMOTPEHHBIE
HacThIO IepBo# cTaThu 1 HacTosmero denepanbHOro 3aKOHa.

2.4. B nomemenuu 6ubmmorexu pasmemaercs OepepalbHBINA CIIHCOK SKCTPEMHUCTCKOM JHUTEpaTypsl,
YTBEPXKICHHBIN (henepabHbEIM OpraHOM HCIIOJHUTEILHON BIIACTH, 3alPEIeHHON K paclpOCTPaHEHHIO Ha
Tepputopun Poccuiickoit @enepanum.

3. 3apaun OHOJIHOTEKH

3.1. OGecneuenne oOpa3oBaTEIbHOH, BOCIUTATENHFHOM JAEATEIILHOCTH H CaMOOOpa30BaHysl yUAIIHXCS
¥ IIejaroroB 00pa3oBaTebHOM OpraHu3alyy.

3.2. ObGecneueHue yudacTHHKaM O0pa3oBaTEIBHON IESITEIHPHOCTH — OOydJalolmuMes, Ieaaroram,
POZUTEISIM (3aKOHHBIM IPEJCTABATENSIM) YYaIUXCsl — JOCTyNa K HH(OpManuu, 3HAHHAM, HAEIM,
KYJIBTYPHBIM LIEHHOCTSAM IIOCPEICTBOM HCIIOJIB30BaHUS OHONIMOTEUHO-HH(POPMAMOHHEIX PECYpCOB Ha
Pa3IMYHBIX HOCHTEIAX:

- GyMaxHOM (KHIDKHBIM (OHA, QOH/ MEPHOINIECCKIX H3IAHNMN);

- mudpoBoM (DVD —muckw, ¢IisIn-HaKOIHUTEIR);

- II0CPENCTBOM HHGOPMAMOHHO-KOMMYHHUKAIIHOHHOM ceTr MIHTEpHET.

3.3. @®opMHpPOBaHHE y YATATENEH HABBIKOB HE3aBHCHMOI0 OHOIMOTEYHOTO HOIB30BaTENs] — 06yUeHHE
[JOJIb30BAHHUIO KHUTOH, 00ydeHUe IOUCKY, OTOOPY M KPUTHUIECKOU OIEHKE HHPOPMAIHH.

3.4. BocnuTaHHE KyJNBTYPHOTO W TPAXAAHCKOTO CAMOCO3HAHHSA, IIOMOLIs B COIMAIH3ALUM
QOydJaromerocs, pa3BUTHH €r0 TBOPUECKOTO MIOTEHITHATIA.

3.5. CoBepmIEHCTBOBAaHHE IPEIOCTABIAEMBIX OHWONHOTEKOM yCIYr Ha OCHOBE BHEIPEHHS HOBBIX
¥HGOPMAIMOHHBIX TEXHONOTHH H KOMIIBIOTEPU3ALUH OUOIMOTEYHO-UH(GOPMAIIMOHHEIX IPOIIECCOB,
(opmupoBanue KOM(BOPTHON OHOIHOTEUHON CPEIbL.



3.6. BecmiatHoe ImpemoCTaBlIeHHE MIKOJBHHUKAM B MOJH30BAHUE HA BPEMs: IIOIIYyICHHS o0pa3oBaHus
yueOHHKOB M yueOHbIX mocobuii u3 6ubmmorednoro Gouma.

' 4. OcHoBHbIe PYHKIUH OHOIHOTEKH

JIiist peanu3aluy OCHOBHBIX 3a/1a4 MIKOJIbHAs OubimoTeka:

4.1. OcymmecTBIAET OCHOBHBIE (YHKUHH OHOTHOTEKH — oOpasoBaTelbHas, HH(pOpMAIHOHHASL,
KyJIbTypHAas.

4.2. ®opmupyeT HoHI GHOITHOTEUHO-HHPOPMAIOHHBIX PECYPCOB 00pa3oBaTeIbHOMN OpraHu3aluH:

- KOMIUIEKTYET yHHBEPCAIbHBIA (POHI y4eOHBIMH, XyHIOXXECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
TIeaTOTHYECKAMH M HAYYHO-TIOMYJIIPHBIME JOKyMEHTaMH Ha TPATWIHAOHHBIX M HETPAJHMIIMOHHBIX
HOCHTEISIX HH(MOPMAIHH, yUMThBas DenepaibHBI CIIHCOK SKCTPEMHUCTCKOHN JIMTEpaTyphl, 3alpemeHHOR
K PacIpoCTpaHEHHIO Ha TeppuTopuu Poccuitckoii Penepanuu, yTBepkAeHHbH DenepalbHEIM OpraHOM
HCIIOJIHUTEIIbHOM BJIACTH;

- momnomHseT GoH HHGOPMAMOHHBIME pecypcaMu ceTi MHTepHeT, 6asamu 1 OaHKaMu JaHHBIX JPYTHX
YUIPEXKICHUH U OpraHu3aIliii;

' - OCYIIECTBIISET pa3MeIeH e, OPTaHH3aIHIO U COXPAHHOCTD TOKYMEHTOB.

4.3, Co3naet nHQOPMATUOHHYIO IIPOJAYKIIHIO:

- OpraEH3yeT H BeleT CIpaBouHO-OuOnmorpaduyeckmit ammapar: Karanord —(andaBUTHBIA,
QUCTEMATHICCKHi), KapTOTEKH (CHCTEMATHYECKYIO KapTOTeKy CTaTelf, TeMAaTHYECKHE KapTOTEKH),
QIIEKTPOHHEIHA KaTajIor, 6a36l JaHHBIX 00pa30BaTEIbHOM OPraHu3aIliH;

- pa3pabaThIBaeT peKOMeHIaTelNbHble Oubimorpaduyueckne mMocobus (CHMCKH, 0030pbl, yKasaTeld U
T.1I.); - oOecmeurBaeT HHPOPMHUPOBAHKE MONIB30BaTeNeH 00 HHOOPMAHOHHON MIPOIYKIIHH.

4.4. OcymectBiger muddepeHEpoBaHHOoe OHONHOTEeYHO-HHPOPMAIMOHHOE  OOCITyKHBaHIE
oOydJarommxcs:

- 00ciIy)XxuBaHHe YuTaTeNeil Ha a0OHEMEHTE, B YMTAILHOM 34aJI€;

- mpexocTaBisieT WHGOPMAMOHHBIE PECYPCH Ha Pa3IHYHBIX HOCHUTEJISIX HA OCHOBE H3YUCHHUS HX
HHTEPECOB U HHOOPMAIMOHHBIX TOTPEOHOCTEH;

- CO371a€T YCIOBHS IS PEaM3alliil CaMOCTOSTEIBHOCTH B O0yUSHHH, II03HABATEIBHOM, TBOPUCCKON
JESITEIBHOCTH C OIIOPOX Ha KOMMYHHUKAIIUIO;

- CIOCOOCTBYET pAa3sBHTHIO HABBIKOB caM000ydeHHs (y4acTHE B CETEBBIX OJNIUMIIHANAX,
TEeJIEKOMMYHHKAIIMOHHBIX IIPOEKTAaX B CHCTEME AUCTaHIIHOHHOIO O0yUeHH);

- opraHmsyeT OOydYeHHE HaBBIKAM HE3aBHCHMOTO OHMOIMOTEYHOTO IONB30BATENS H IOTPEOHTENT
pHGOPMAIMH, CONEHCTBYET MHTErpalid KOMIUIEKCa 3HaHWi, YMEHHMH M HaBBIKOB PabOTEI ¢ KHHIOH H
rHboOpMaIuei;

- OKa3vIBacT HH(bOpMaHPIOHHYIO OHOO4OCPIKKY B PpEIIEeHHH 3aJad, BO3HHKAIOIIHUX B mporecce Hux
y1e6HOH, caM006pa3oBaTeIbHOM U JOCYTOBOM ASATeIEHOCTH;

- OpraHmM3yeT MAacCOBBEIE MEPOIPHSITHS, OPHEHTHPOBAHHBIE HA Da3BUTHE OOIIEH, M YHUTATEINbLCKOM
KYJIBTYPBI IMYHOCTH, COAEUCTBYET Pa3BUTUIO KPUTHYECKOTO MBIIIIICHHUS.

4.5. Ocymectpiasger aubddepeHmpoBaHHOe  OHOMMOTEeYHO-HHGOPMAITHOHHOE  00CITy)KHBaHUE
[lefaroru4eckux pabOTHHKOB!

- BBIBIIIET MH()OPMAIMOHHBIE MOTPEOHOCTH M YHOBJIETBOPSET 3aIPOCHI, CBSI3aHHBIE C OOyUEHHEM,
BROCIIHTaHHEM H 3[I0POBBEM JeTeH;

- co3maeT GaHK Temarorwueckoil WHGOpPMAIMKM KaK OCHOBHI eIWHOW HH(OPMAMOHHOH CIIy:KOBI
Q01meobpa3oBaTeabHON OpraHU3aIiK, OCYIIECTBISET HAKOIICHWEe, CHCTEeMAaTH3allHuio HHGOpMaIuH IO
[IpeaMeTaM, pasziesiaM | TeMam;

- CIIOCOOCTBYET IPOBEACHHUIO 3aHATHH 110 ()OPMHUPOBAHUIO HHPOPMAITMOHHOM KyJIbTYpPHL

4.6. OcymectBiger auddepeHINpPoBaHHOE OUOMHOTEUHO-MHPOPMAIMOHHOE  OOCITY>KUBaHUE
ponurereii (3aKOHHBIX IMPEACTABUTENCH) 00y HAIOIUXCSL:

- YIIOBIIETBOPSIET 3aIIPOCHI IIOJIB30BaTeeH U HHHOPMHUPYET O HOBBIX IOCTYIIJICHUSX B OHOIHOTEKY;

- KOHCYJIbTHPYET II0 BOIIPOcaM y4eOHBIX H3IaHHUM 00yJarOIIUXCsl IITKOJIBL.

4.7. OcymiecTBiIsIeT BeICHHE HEOOXOMUMOH MNOKYMEHTAI[MH II0 ydeTy OubimoTedHoro ¢oHAa H
QOCITy)KMBaHUIO YUTATENECH B COOTBETCTBUH C YCTAHOBIEHHBIM OPSIKOM.



4.8. TIpOBOIUT MOIYJIIPH3ALMIO JIATEPATYPhI C MOMOMIBIO HHIUBUIYAILHBIX, IPYIIIOBBIX X MAaCCOBBIX
popm paboTsl (Oecen, BBICTABOK, GubmorpaduIeckux 0630poB, OOCY)XICHHH KHHT, TUTATCIBCKHX
KOH(EpPEHIHi, TMTEePaTyPHBIX BEYEPOB, BUKTOPHH U Ip.).

4.9. OBecredrBaeT COOTBETCTRYIONHI CAHUTAPHO-THTHEHHICCKIH PEXUM 1 OnarompusATHEIE YCIOBUA
1715 00CITy)KUBAHUS UMTATENCH.

4.10. TIpoBOAMT U3yUEHUE COCTOSHHS YATATEIBCKOTO CIIpOCa (CTeTeHH €ro yIOBIETBOPEHHS) C LEIBIO
(OpMHPOBAHHS OITHMAIIBHOTO COCTaBA 6ubmroTeuHoro GoHIa.

4.11. CucTemMaTrdeck HHPOPMHUPYET YATATENEH O NEATEIPHOCTH [IKOJIBHOM OUOIMOTEKH.

4.12. ®opmupyerT OHWOIMOTEUHBIA aKTHB, IPHBICKACT uyprateneli K ydacTHio B pabore
COBEIIATENBHOrO Oprafa — GH6IMOTEYHOro COBETA M aKTHBA YMTATENICH.

4.13. ObecneunBaeT TpeOyeMBbIH PEXXUM XPaHEHHS M COXPAaHHOCTH 6ubnuoreunoro GoHzIa, COrIacHoO
KOTOPOMY XpaHeHHe yIeOHHKOB OCYIIECTBILAETCA B OTACIBHOM IIOMCIICHHH.

4.14. Opraumsyet paboTy [0 COXPAHHOCTH OHOIHOTETHOTO domma 06pa3oBaTeIbHOM OpraHU3aluHy.

4.15. TIpoBODHT IIPOBEPKH CcIpaBouHO-OHONHOrpaguyIeckoro —ammnapara doHma Ha HaIHYHC
SKCTPEMHUCTCKHX MaTEPHAJIOB.

4.16. OCyIIECTBIAET MPOBEPKY IIKOJHHOTO OHONMOTEIHOrO onma Ha TpeIMET HAIMYHI B HEM
JOKyMEHTOB (JIATEPaTypsl), BKIIOUEHHBIX B (QelepabHbli CIUCOK SKCTPEMUCTCKIX MATCPHATIOB (manee
OCDBM), kKoTOpas IPOBOTHUTCSA:

- TIpH MOCTYIUIEHHH HOBBIX JOKYMEHTOB (muTeparypsl) B GOHI 06pa3oBaTeIbHON OpraHu3alui;

- cHCTeMaTHYeckd (HE peXe OJHOTO pasa B TPH Mecsua) IyTEM CBEPKH ®COM co crnpaBOYHO-
6ubmorpadrueckuM anapaToM Gorna OuOIHOTEKH.

[Ipu BBISIBICHHH JOKYMEHTA, BKIIOYEHHOTO B ®COM, Ha sTame KOMIUIEKTOBaHHs (OHIA yKa3aHHBIHA
JOKYMEHT He TIOJIIEXKUT BKIFOUEHUIO B OUOIHOTCHbIH doum.

B ciy4ae BBISIBICHHS JOKYMEHTa, BKIIFOUCHHOTO B ®CAM u yxe Haxozsuierocs B Gponnae OUOIHOTEKH,
JAHHBIH JOKYMEHT IIOUISKHT CIIMCAHHIO M IIEpeNadc Ha yTHIM3AIHIO. OcHoBaHue [Js CIHCAHMS —
HECOOTBETCTBHE IPOMUIIIO KOMIUIEKTOBAHHSA OUOIMOTEKH.

Opranu3anus AesiTeJbHOCTH OHbIHoTeKH

5.1. BubGmmoteuHO-HHGOPMAIHOHHOE OOCIY)KHBaHUE OCYIIECTBIIACTCA Ha OCHOBE OuOIMOTEYHO-
uH(OPMAIIHOHHBIX PECYPCOB B COOTBETCTBHE ¢ DeiepabHbIMA rOCy 1apCTBEHHBIMA 00pa3oBaTeIbHBIMA
CTaHZAapTaMM, Y9eOHBIM M BOCHMTATENBHBIM IJIAHAMM IIKOJNbI, IPOTpaMMaMH, HPOCKTAMU H IJIAaHOM
paGOTHI MIKOJIbHOH OMOIHOTEKH.

5.2. CrioHCOpCKas MOMOIIb, TTONydeHHas OMOIHOTEKOH B BUJIE LEJICBBIX CPE/ICTE Ha KOMILIEKTOBaHHE
(oHIa M 3aKyKy 000pYZOBaHHA, HE BICICT 3a COOOH CHIKCHHS HOPMATHBOB H (unmu) abCONIOTHBIX
pasMepoB hHHAHCHPOBAHHS U3 OOKETA.

5.3. OOCmeo6pa3oBaTebHas OpraHM3alus CO3[aeT YCIOBUA JULL COXPaHHOCTH alllaparypel,
0GOPYI0BAHHMS W HMYLIECTBA IIKOJIBHON OHOIHOTEKH.

5.4. OTBETCTBEHHOCTH 3a CHCTEMATMYHOCTh M KAyecTBO KOMIIJIEKTOBaHUS OCHOBHOI'O donna
6HOIHOTEKH, KOMILIEKTOBaHkE yIeOHOro pOHIa B COOTBETCTBHH C denepatbHBIME HEPEIHAME yIeOHHKOB
U yueGHO-METONMUECKUX H3JaHHUM, CO3NAHUe HEOOXOMUMBIX YCIOBHH s AESTENBHOCTH OUOIHOTEKH
HECeT IUPEKTOP MIKOJIBL B COOTBETCTBHH C Y CTaBOM o0pa3oBaTenbHON OpraHu3aIyi.

5.5. Pexum paboThl OMOIHOTEKH OIPENENACTCS 3aBCAyIOLIHM 6ubmuoTeKor (IpH HAIWYMH) HIIH
JMPEKTOPOM IIKOJIBI B COOTBETCTBAM C IIPABHJIAMHU BHYTPEHHETO pacTiopszKa MOKY «YcTheBas MIKOIay.

5.6. [1pu ompe/ieNieHAH pexIMa paboThl OHOIHOTEKH MPETyCMaTPUBACTCA BBIICICHHC:

- IByX 4acoB pab04ero BpeMEHH €XKCHEBHO Ha BBIIIOIHCHHC BHYTpHOUOIHOTEIHON pabOTEI;

- OIHOTO pa3a B Mecsl] — CAaHHTAPHOTO JHS, B KOTOPBIHA o0CiIy)XKMBaHHE TIOJb30OBATENICH HE
TIPOM3BOJHTCS.

5. Oprannsanus, ynpasjieHue H MTaThbI

6.1. OGuIee pyKOBOJACTBO OGHONMOTEKOH U KOHTPONB 32 €€ NESTCIBPHOCTBIO OCYIIECTBILICT JIAPEKTOP
INIKOJEL, KOTOPBIA YTREPNAET HOPMBI M TEXHOJIOTHYESCKHE JOKYMEHTBI, IUIAHBI M OTHETBL O pabote
Gubnuorexy. JJUPEKTOpP HECET OTBETCTBEHHOCTH 33 BCE CTOPOHBI ACATCIBHOCTH OuOINOTEK, B IIEPBYIO
ouepelb, 3a KOMIUIEKTOBAHME K COXPaHHOCTH €€ dboHma, a TaKe 3a CO3JaHME KOM(OPTHOH
MH()OPMAIMOHHOM CPEJIbI T YATATEIICH.

6.2. PykoBojcTBO OHMOIMOTEKOW OCYLIECTBIAET 3aBefyloIMi 6uONMoTeKod (P HATMYHHA) HIH
enaror-6HOIMOTeKaph, KOTOPHI HECET OTBETCTBEHHOCTH B IIpelesax CBOEH KOMIIETCHIIMH IIE€PEN
JIMPEKTOPOM IIKOJIBI, 00YHAOIIMMHCS, HX POTUTEIIMA (3aKOHHBIMH [TPEICTABUTEISMHE) 32 OPTaHH3AIHUIO



H pe3yNbTarThl JAeSTENbHOCTH OUOIMOTEKH B COOTBETCTBHH C (QYHKITHOHAIBHEIME  00SA3aHHOCTSMY,
[IPeyCMOTPEHHbIMH ~ KBAIH(UKAIMOHHEIMU ~ TPEOOBaHHAMH, TPY/(OBBIM JIOTOBOPOM 1 VYcraBoM
001me00pa3zoBaTeIbHON OPraHUu3aIiH.

6.3. 3aBeqyronmil OMOMHMOTEKON Ha3HAYACTCH NUPEKTOPOM 00pa30BaTENbHON OpraHU3aIliH, SBISCTCA
YJIeHOM MENArorMueckoro KOJUIEKTHBA U BXOAHT B COCTAaB IIEAArOrHICCKOTIO COBETA ITIKOJTBL. aBe Y FOLIHI
OUOIHOTEKOM OTBEUAET 3a OpraHU3aIyio paboThl OUOIHOTEKH U PE3yIbTaThl €€ NCITENbHOCTH, COCTaBIIACT
rOJIOBBIE TUIAHBL H OTYET O paboTe, KOTOpble 00CyKAaroTCs Ha [legarorndeckoM COBETE U YTBEPXKAAIOTCA
nupekTopoM. [070BOM IaH paboThl OHOIHOTEKM SBIACTCS YACTBIO o0Imero rofoBOTO IIIaHa
00pa3oBaTeIbHON OpraHH3aIHH.

6.4. Ha paGory B OubOIMOTEKy IIKOJBl TPUHUMAIOTCA JIAIA, HWMCIOIIHC HE0O0X0IUMYIO
Ipo(eCCHOHAIBHYIO MOJATOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHHAM KBTA(DUKAITHOHHOM
XapaKTEPUCTHKH [0 JODKHOCTH H TIOJyYEHHOH CIeNHATbHOCTH, MOATBEPKACHHYIO JOKyMEHTAMH 00
06pa3oBaHuy U (M) KBAIU(PUKAIIUH.

6.5. Tpadux paGOTHI MIKOJILHOH OHONMOTEKH YCTaHABIMBACTCA B COOTBETCTBHU C PACIHCAHHEM
paboThl 00pa30BaTENLHON OPTaHU3aIIHH.

6.6. 11ITaT GUONMOTEKH W Pa3sMephl OIIATHI TPy[a, BKJIFOYAs JOTUIATH M HaI0aBKH K NOJDKHOCTHBIM
OKJIa/[aM, YCTAHABIMBAIOTCS B COOTBETCTBHH C IEUCTBYIOIUME HOPMATHBHBIMU [IPABOBBIMUAOKYMEHTAMA
¢ yu4eToM 0OBhEMOB H CII0KHOCTH padorT.

6.7. Tpynosble OTHOLICHHS PAOOTHUKOB OUOIHOTEKH M 00pa30BaTeIbHON  OpraHU3aIMH
pEryIHpyIOTCS TPYAOBBIM IOTOBOPOM, YCIOBHs KOTOPOr0 HE JIOJDKHBI NPOTHBOPETIHTE TPYNOBOMY
3aKoHOaTeNbLCTBY Poccuiickon Denepaliy.

6.8. 3aBemyrommii GHOMMOTEKOH IOIDKEH CTPOro COONIOAATh HACTOAIIEE [lonoxxeHnue, mpaBuia U
TpeGOBaHHUs OXPAHbI TPYZa U HOKApHOH O6e30MaCHOCTH B IOMEIIEHAN OMOIMOTEKH U B 00pa3oBaTeIbHOM
OpraHU3allHH. ,
6. IIpaBa, 06SI32aHHOCTH M OTBETCTBEHHOCTH PA0OTHHKOB onOIHOTEeKH

7.1. PaboTHukH OMOIMOTEKH HMEIOT IPaBO:

- CAMOCTOSTENBHO BHIOHpaTh (OPMBI, CPENCTBA W METOAB OHONIHOTEYHO-HH(OPMAIOHHOTO
06CIIyXKHBaHHA 00pa30BATEIbHOM M BOCIHUTATENBHONW NEATETBPHOCTH B COOTBETCTBHHM C HCIAMH H
3a/1a4aMHil, YKa3aHHBIME B HacTosieM ITonoxerun u Y crase 06pa30BaTe/IbHON OpraHu3aluy;

- MPOBOJHUTH B YCTAHOBJICHHOM IHOPsANKe (GaKynbTaTUBHBIC 3aHATHS, YPOKH M KPYXKKH OuOIOTEIHO-
6ubmrorpaguUecKuxX 3HaHUH 1 HHPOPMAIMOHHOU KYyIBTYPEL;

- OIpeJeNATh HCTOYHHKH KOMILIEKTOBAHHMS HH(POPMAI[HOHHBIX PECYPCOB;

- U3BIMAaTh U PCAH30BEIBATH JOKYMEHTHI M3 (POHIOB B COOTBETCTBHH C HHCTPYKIMEH IO Y4ETy
OUOIMOTEUHOrO (POHAA;

- ONpeNeNsATh B COOTBETCTBAM C TPABHIAMH TOJB30BaHUs OHOIHOTEKOH, YTBEPIKACHHBIMH
JFPEKTOPOM IIKOJIBL, ¥ IO COrTIACOBAHHMIO C POJUTEIBCKIM KOMHTETOM BHIBI M pasMephl KOMICHCAIIMH
yImep6a, HAHECEHHOTO TI0Ih30BaTeNI MU OUOIHOTEKH;

- B3BICKMBATD B COOTBETCTBHM C MCHCTBYIOIIMM 3aKOHOIATEIBCTBOM KOMIIEHCAIHMIO yIIepoa,
HAHECEHHOTO MOJb30BATENSAMEA OHOIMOTEKH, 3a HECOBEPUICHHOIETHHX II0JIb30BATEICH OTBETCTBEHHOCTh
HECYT 3aKOHHBIE NTPEJICTABUTEIIH;

- BHOCHTb MPENIOKEHHs IUPEKTOPY IIKOJIEI MO COBEPIICHCTBOBAHUIO OILIATHI TPYZAA, B TOM THCIIC
HAI6ABOK, JIOTUIAT U IPEMUPOBAHHS PAGOTHUKOB GHOIHOTEKY 32 JOTIONHUTENbHYIO PaboTy, HE BXOMAIIYIO
B KPYr OCHOBHBIX 0O0s3aHHOCTeH pabOTHHKOB OUOIMOTEKH; IO KOMIECHCAIUOHHBIM MEPONPHATHAM,
CBSI3aHHBIM C BPEIHBIMH YCIOBHSMHU TpyJa (OuOnuoTedHas IbLIb, IPEBLIMNICHAE HOpMaTHBa paboTel Ha
KOMIIBIOTEpE);

- y4acTBOBATh B YIIPABICHHH 00pa30BaTebHON OpraHu3aliet B IOPAIKE, ONPEACIIICMOM YcTaBowMm;

OBITh IPENCTABICHHBIMHA K pasiHUHBIM (opmaM IOOMIPEHMS, HarpagaM d 3HaKaM OTJIHHHA,
TIpelyCMOTPEHHBIM U1 paOOTHUKOB 00pa30BaHusA U KyJIbTyPhI;

- y4acTBOBATH B COOTBETCTBHH C 3aKOHONATENBHCTBOM PoccHiickoH Deneparm B pabote
OHOJIHOTEUHEIX ACCOLUAITAN UITH COIO30B.

7.2. PaGoTHuky OHOIHOTEKH 00S3aHEL:

- 06ecreunTh T0Tb30BATENSM BO3MOXKHOCTE paboThI ¢ MHGOPMAIHOHHEIME PeCypcamMu OHOIHOTEKH;

- BH(OPMHEPOBATH TIOJIL30BATENEH O BHIAX MPENIOCTABIAEMBIX OHOTHOTEKOH YCIIyT;

- (opmupoBaTh QOHIBI B COOTBETCTBHM C YTBEPICICHHBIMH (enepanbHbIMU MEpeUHIMHU yaeOHBIX
W3NaHAH, 00pa30BaTENbHBIMA IporpaMMaMK 00meo0pa3oBaTeIbHOM —OpraHM3allid, HHTEpecaMmy,
IOTPeOHOCTAMHE M 3aI[POCaMHK BCEX KaTerOpui MoIb30BaTeNIeH;



- COBEpINCHCTBOBATh HH(popManmuoHHO-OUOMHOTrpaduyeckoe u OubIMOTEYHOE OOCIYy)XKUBaHHE
I10JIL30BATEIEH;

- obecrieunBaTh COXPaHHOCTB UCIIOIB30BAHUS HOCHTEICH HHPOPMAIIHH, UX CUCTEMATH3AIINIO,
pa3MeIeHUE U XPaHECHHUE;

- o0eceynBaTh peKUM pabOThI B COOTBETCTBHHE C OTPEOHOCTAMH I10JIb30BATENICH U paOOTOMN IIKOJIBL;

- BECTH MOKYMEHTAIIHIO OHOJIMOTEKH W OTYHTHIBATLCS B YCTAHOBJICHHOM IIOPSAKE Mepel TUPEKTOPOM
ob1meobpa3zoBaTebHON OpraHu3aluy.

7.3. 3aBenyromnuii OMOIHOTEKOH (TIPH HAJTMYWH) WITH TIe1aror-0ubIMoTeKaph HECET OTBETCTBEHHOCTD:

- 3a co0IroIeHre TPYIOBBIX OTHOIIEHUH, PErIaMEHTHPYEMBIX 3aKOHOIaTEILCTBOM O TPYIE,
[IpaBunamMu BHYTPEHHETO TPYIOBOTO PACIOPSAKa B IIKOJIE, TPYAOBBIM JOTOBOPOM;

- 32 BBINIOJIHEHUE (PYHKIIUH, IpelyCMOTPEHHBIX HacTosuM [lomoxenuem;

- 332 COXPaHHOCTh OWOIHMOTEYHBIX (OHIOB B TOPSAKE, IPEIYCMOTPEHHOM JIeHCTBYIOITUM
3akoHoIaTebecTBOM Poccuiickoit Denepanun.

7. IllpaBa u 0093aHHOCTH MOJIb30BaTe/1eil OHOJIHOTEeKH

8.1. [Tonp3oBaTeny MKOIBHOW OUOIHOTEKH UMEIOT IIPABO:

- MOJIy4aTh MMOJIHYIO WH(POPMAIIHIO 0 cocTaBe OHOIMOTeYHOro (oHIa, HH(OPMAMOHHBIX pecypcax U
MIPEIOCTABIISIEMBIX OUOIMOTEKOH KOl YCIyTax;

- TI0JTb30BATHCS CIPABOYHO-OHOIHOTpaduIecKuM annaparoM OHOIHOTEKH;

- OJIy4YaTh KOHCYIBTAIHOHHYIO IIOMOIIB B IIOUCKE U BBIOOPE UCTOYHHUKOB MH(OPMAITHUH;

- MoNyYaTh BO BPEMEHHOE IT0JIb30BaHHE HAa aDOHEMEHTE M B UUTAJIBHOM 3all¢ II€YaTHBIE H3JaHH:,
ayIHOBU3YyaJIbHbIE IOKYMEHTHI M APYT'HE HCTOYHUKU HH(OPMAIUH;

- IPOJIEBATh CPOK IOJI30BAHUS TOKYMEHTAMH U JINTEPATYPOH;

- Yy4aCTBOBATh B MEPOTIPUSATHUIX, IPOBOJUMBIX IIKOJIBHOM OMOIHOTEKOM;

- obOparateest st pa3pereHust KOH(GIUKTHON CHTyallMy K JUPEKTOPY HIKOJIBL.

8.2. TTonp30BaTENH MKOILHOM OMOIMOTEKH 00s3aHBL:

- co0JIFOMaTh MpaBHIIa MOJIE30BaHMs OUOINOTEKOH;

- Oepe)KHO OTHOCHTBHCS K ITPOHM3BEIEHHSM I1€4aTH (HE BBIPHIBATH, HE 3arMOaTh CTPAHHUII, HE JENIaTh B
KHHMIax [OIYEPKUBAHUM, IOMETOK), WHBIM JOKyMEHTaM Ha Ppas3JIMYHBIX HOCHTENIX, 000pYyHNOBAHHIO,
HHBEHTApIO;

- IIOJIL30BAThCS IEHHBIMH W CIIPABOYHBIMH JOKYMEHTAMHM M JIMTEPaTypod TOJNBKO B IIOMEIIEHUH
OHOJHMOTEKH IIKOJIBI;

- yOEeIUTELCS IIPH MOJYUYEHHH KHUT B OTCYTCTBHH JIe(pEeKTOB, a IpH 00Hapy KeHHU IPOUH()OPMUPOBATH
00 sToM paboTHuKa 6ubIHOTeKH. OTBETCTBEHHOCTH 3a 0OHApYKE€HHEBIE NE(EKTH B CIABAEMBIX KHUIaX
HCCCT HOCHCﬂHHﬁ I10JIB30BaTClib,

- paCHHCHLIBATECS B YHTATEIBCKOM (OPMYINSpe 3a KakKAyIO IOIy4YEeHHYI0O KHHIY (HMCKIIOYEHHE:
obyuarormuecs 1- 2 xigaccoB);

- BO3BpAIaTh KHUTH B OUOIHOTEKY B yCTAHOBJIEHHBIE CPOKH;

- 3aMEHAThH JOKYMEHTHI OHOJIMOTEKH B CITydae X yTpaThl HJIM IOPYH UM PaBHOIICHHBIMH;

- MOJHOCTBIO pACCYMTAThCS C OMOJHMOTEKOH IO HCTEYEHHHM Cpoka oOydeHus WM paboThl B
oOpa3oBaTenbHON OpraHU3allUu.

8. IlopsaIoK M0JIL30BAHHS MKOJILHOH 0H0IHOTEKOMH

9.1. 3amuch, 0OYYAIOIIMUXCSI U MENarorHIeCKUX PabOTHUKOB IIKOJBl B OHOIHMOTEKY IIPOM3BOIUTICS B
HHIUBHIYAILHOM MTOPSIIKE, a PoAnTeNiel (3aKOHHBIX IPEeICTaBUTeNeH) 00ydaromuxcs — I10 HacopTy.

9.2. Ilepepeructparius moyub3oBartesell OHOIHOTEKH IPOU3BOJAUTCS €IKETOIHO.

9.3. JIoKyMEHTOM, IIOATBEPKIAIOIINM IIPABO II0JIb30BaHUA OUOIHOTEKOH, ABIAETCS YATATEIbCKAN
bopmyLap.

9.4. Ymrarensckuit hopMyisap GUKCHPYET MAaTy BBIIAYM II0JIE30BATEIIO JOKYMEHTOB M3 (OHIA
6uOJIMOTEKH U X BO3BpAIeHHUs] B OUOIHOTEKY.

9.5. ITosp30BaTeNy OGUONMOTEKH UMEIOT IIPABO MOJTYYHTh HA JIOM M3 MHOTOTOMHBIX M3JJaHUH He Ooiee
IISITH JOKYMEHTOB OTHOBPEMEHHO.



9.6. MakcuMaITbHbIE CPOKH IT0JIb30BAHHUS JOKYMEHTAMHU:

- yueOHHKH, yueOHbIe T0COOUs — yueOHBIH IO,

- HAy49HO-IIOIYJIIpHasi, O3HaBaTeIbHAs, Xy10XKECTBEHHAS JIUTEPaTypa — 15 nHeH;

- EPHOIMYECKHE U3IaHUS, H3JaHUs OBBIIIERHOrO crpoca — 10 muei;

[Tonp30BaTENN MOTYT IIPOAIHATH CPOK MOJIb30BAHHA JOKYMCHTAMH, €C/IH Ha HUX OTCYTCTBYCT CIIPOC CO
CTOPOHBI IPYTHX MOJIB30BATENEH.

9.7. Tlonp30BaHKE SHIUKIIONEIUIMHE, CIIOBAPSIMH, CIIPABOYHUKAMHY Y U3JaHUSIMH, KOTOPBIC KMEIOTCS B
eIMHCTBEHHOM 3K3EMIUIIPE, OCYIIIECTBIIETCS B YATAILHOM 3aJIe.

9. 3akIIYHTEJIbHbIE 0T0KEeHH

10.1. Hacrosimee ITonoxeHre 0 IIKOJIBHOM OMOIMOTEKE SIBIAETCA JOKAIBLHBIM HOPMATHBHBIM aKTOM,
prHEMAaeTCs Ha [learornueckoM COBETE IIKOJIEI B YTBEPIKAAETCs (TMO0 BBOAUTCS B [IEHCTBHE) IPUKA30M
IupeKTopa 00pa30BaTEIbHON OpraHU3alIHH.

10.2. Bce W3MeHeHHs W JOMOJNHEHHs, BHOCHMEIE B HacTosIee Ilomoxenue, oGopMisEoTCS B
MHCHEMEHHOM (JOpPME B COOTBETCTBHH ACHCTBYIOMIMM 3aKOHOJATeNbCcTBOM Poccuiickoi denepanu.

10.3. V3MeHeHus U JOMONHEHUs K [10/10/KEHHIO IPHHUMAIOTCS B IIOpsAKe, IpeaxycMoTpenHom m.10.1.
HacTosimero [lonoxxenus.

10.4. TTocne mpuasaTus [TomoxeHus (MM H3MEHEHUHT 1 JIOTIOTHEHNH OTIENBHBIX IIYHKTOB U Pa3/IeIIOB)
B HOBOI peJakIuy MpeIblayInas peAaklusi aBTOMAaTHYECKH yTPauuBaeT CUITY.



[IpunoxxeHue
K I1on0eHHIO 0 MKOJILHOM OHOIHOTEKE

IIpaBnia MoJb30BaHHSA MKOJIbHOMH OHOIHOTEKOMH

1. O6mue mos10:xeHHS
1.1. bubmuoTtexa ABIIseTCSA YacThIO 00IIE00PA30BATENBHOTO YUPEXKACHASI U 0OECIIeYMBaAET yUEOHO-
BOCIIUTATENBHBIN IIPOIiecC HEOOXOAUMBIMU JIOKYMEHTAMH.
1.2. JIokyMeHT - HOCHTENs HHPOPMAIHH B TPAIUITHOHHOM, SJIEKTPOHHOM HIIH HHOM BHJIE.

2. [IpaBa yuTareJsei
2.1. IIpaBo moib30BaHUs OHONHOTEKOH MMEIOT OOYdaroIuecs, HeIarornueckKue pa0OTHHKA M IPYTHE
COTPYIHHKH ILIKOJIBL, POAUTENH (3aKOHHEIE MIPEICTABUTENHN) 00YIAIOIUXCS IIKOJIEL.
Yurarenu ©MErOT paso:
2.2. becnpenaTcTBEHHO MOCEITaTh OUOINOTEKY COTTIACHO PEKUMY €€ pabOTEL
2.3.Ilomyyars nonHyro MHGOpManuio o cocTaBe (GoHma OHOIMOTEKH, MHPOPMAIMOHHEIX pecypcax H
TIPEIOCTABIIEMBIX OHOIHOTEKOH yCITyrax, MOpsIKe JOCTYNA K JOKYMEHTAaM M KOHCYJILTATHBHYIO IIOMOIIH
B IIOMCKE M BBIOOpPE HCTOUYHUKOB HH(POPMAITHH.
2.4. Ilomydats B OJB30BaHUE JTEO00M TOKYMEHT U3 (HOH/Ia GHOIHOTEKH.
2.5. IIpoaneBaTs CPOK IOJIB30BAHHUS TIOKYyMEHTAMHI
2.6. becriaTHO OJIB30BATECS YCIYTaMH, TPEA0CTABISEMBIME OHOIHOTEKOMR
2.7. IlppyHAMATH y4acTHE B MEPOIPHUITHSIX, IPOBOJUMBIX OUOIMOTEKOM.
2.8. N36upats u OBITH H30paHHBIM B COBET OHOIMOTEKH U IIPUHMMATH YYAaCTHE B €r0 paboTe.
2.9. CosmecTHO ¢ OHOIMOTEKOH CO37aBaTh, KIyOBI, KPYXXKH MO HHTEpecam, obImecTBa apyseit
OUOIHOTEKH, YUTEHHS, KHUTH.
2.10. Oxa3pIBaTh IPAKTHUECKYIO [TOMOIIb GHOIHOTEKE.
2.11. lenats momapku GHOIHOTEKE.
2.12. Obpamarscs B cirydae KOH(IUKTHON CHTyallHi ¢ pabOTHUKAMHU GUOIHOTEKH K JUPEKTOPY IIKOJEL.
Yurarenu o0s3aHbL:
2.13. Cobimomars [IpaBuia monb30BaHKs OUOIHOTEKOH.
2.14. CobmonaTh HHCTPYKITHIO O Mepax 0e30IIacHOCTH B OHOIHOTEKE.
2.15. CHUMAaTh BEPXHIOIO OJIEXKY.
2.16. BeixmrouaTs MOOHIBHEIE TeE(DOHEL
2.17. He npHHAMATE WY, HAMTATKH, TPBI3TH CEMEUKH.
2.18. CobmonaTh THIMWHY U KyJIGTYPY IOBEIECHHU.
2.19. Coobmuts, npwu 3amucy B GHOIHOTEKY, HEOOXOMUMEIE CBEAEHHS IS 3aMONTHEHHS (hopMyIIsapa
YUTaTeNs.
2.20. BepexHO OTHOCHTLCS K:
2.20.1. ITevarnpv u3anuaM (He BBIPBIBATh, HE 3arHOaTh CTPAHUII, HE JEIaTh B KHUTAX HOTUepKHBAHHIL,
ITOMETOK, KOIIMPOBAaHUS PUCYHKOB H T.IL.);
2.20.2. DneKTpOHHBIM HOCHTEIISM;
2.20.3. Mebemn.
2.21. IlonnepxuBaTh MOPSANOK PACCTAHOBKH KHHI' B OTKDHITOM JOCTYIle GHONHOTEKH, PACIIOIOMKCHHUS
KapToudeK B KaTajorax ¥ KapToTeKax.
2.22. Tlonb30BaThes NEHHBIMA ¥ €IMHCTBEHHBIMA SK3EMIUTAPAME KHHT, CIIPABOYHBIME H3IaHHUSIMH
TOJIBKO B YUTAIBEHOM 3aJi¢ OHOIHOTEKH.
2.23.1lpu mosyYeHMH NPOM3BENCHHI [eYaTH U HHBIX JOKYMEHTOB YATATENh JODKEH YOSTHTHCS B
QTCYTCTBHH B HHX Je()EKTOB, a IPH 0OHAPYKEHUH — MPOMH(GOPMHUPOBATH pabOTHHKA GHOIHOTEKH.
2.24. B ciyuae, Kor/ia YHTATEIh MOIYYH/I KHUTH, B KOTOPEIX HMEJTHCh NedeKTHI, a OH He MPOCMOTPEN 3TH
KHWTH Ha IPEIMET HalWYus B HUX NE(PEKTOB, a COOTBETCTBEHHO HE JOJOXMI OHOMMOTEKapio o6 mx
HaJIMYUH, TO OTBETCTBEHHOCTH 3a MTOPYy KHUT OYIET HECTH 3TOT YUTATENb.



2.25. Ilpu HapymIeHUH CPOKOB IOJIE30BAHHS KHUTAMH 0€3 YBa)KHTEIHHBIX IPHYAH K YUTATENsIM, B
YCTQHOBIJICHHOM MOPSA/KE, MOI'YT OBITh PUMEHEHB! CAHKIUY (KaK IIPABHIIO, BPEMEHHOE JIHIICHHE IIpaBa
TOJB30BaHHS GHOTHOTEKOMH).

2.26. He BBIHOCHTH KHUTH ¥ JPYTHE JOKYMEHTHI U3 TOMEIIEHHS OMOIMOTEeKH, eCIT OHM HE 3aMHCAHEI B
(bopmysipe unTarens.

2.27. PacmuceIBaTECs, 3a MCKIIFOUEHHEM yuammxcst 1-3 Kiaccos, B GopMmymIsape umrarens 3a Kaxayro
IJOJIYy4EeHHYIO KHUTY.

2.28. TIpoxomTh exeromHo (B Havaie KauHOro y4eGHOTo roza) MEPEPETUCTPALUIO C IPEAbIBICHUEM
BCEH YHCIIAIIEHCS 32 HUMU JTUTEPaTyPEl B yCTAHOBJICHHBIE GHOIHOTEKON CPOKH.

2.29. Bo3spainars KHUTH B GHOIIHOTEKY B yCTAHOBIIEHHBIE CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIE 33 YTPATY WM NOPYY KHHT GHOIHOTEKH, WM HX ponuTenu (3aKOHHBIE
NPEICTABUTEM O0YYAIOIIErocs) 00A3aHEl 3aMEHATh TAKUM K€ YICOHHKOM HITH COOTBETCTBYIOIIHAM IIO
CTOMMOCTH Ha MOMEHT 3aMEHBl M3JaHHeM, HEOOXOOUMBIM B IMKOILHOM OHOGIHOTEKE. [ToTepstHEBI MM
HCIIOPYEHHBIA  OK3EMIULIP  XYAOXKECTBEHHOH HMIM  METOIHYECKOMH JUTEPATYphl  3aMEHSETCS
COOTBETCTBYIOIIHMM II0 CTOMMOCTH Ha MOMEHT 3aMEHBI H3JaHHEM, HEOOXOIUMBIM B IIKOJILHONONOIMOTEKE.
K3eMIULp, MpeIaraeMbIii IS 3aMeHBI, JODKEH OBITh LeNbIM, aKKypaTHBEIM, H3JaHHBIM B [TOCIICIHUE 5
JeT.

231. Yuraremn, HapymmBmue Ilpasmia mois30BaHHS OHOIHOTEKOL, MOIyT OBITh JHIIEHHI IpaBa
HOJB30BAHUA HA CPOK, YCTaHOBJICHHOM OHOIMOTeKoH. 3a 0cobble HapylIeHHs, MpeXyCMOTPEHHEIE
ACUCTBYIOIMM 3aKOHOJATEIECTBOM, YATATENH HECYT aIMUHUCTPATHBHYIO, I'PAXXIAHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTE.

2.32. Tlo wmcreuenuu cpoka oOydeHHs MM PaGOTHI B WIKOJSE UYHTATENH OGS3AHEI BEPHYTH B3STHIE B
QubmioTeke KHUTH. JIMYHOE NEN0 06YYAIOMErocs U 06XOMHOM JTHCT paboTHHKA 10 MCTEYECHHH CPOKa
00yduenus wmu paboTel B IIKOIE (€3 COOTBETCTBYIOMIEH MOMETKH O BO3BpaT€ BCEX KHMWT, B3ATHIX B
QubnmoTeKe, HE BELIAIOTCS.

3. Ilopsaok moJib30Banus OHOIHOTEKOI
3.1. ObGyuaromuecs: MKOJIEI 3aIIHCHIBAIOTCS B OuOIHOTEKY B MHIMBHIYAILHOM MOPSIKE B COOTBETCTBHA
€0 CIIHCKaMK KIIacCOB. lIepcoHa MKOIBI 3aMCHIBAIOTCS IPH HAIIMYHH IACIIOPTA.
3.2. Ha xaXmoro 4uTaress 3amoiHIeTCs YHTaTeNbCKHH thopmymsp ycTaHOBIEHHOTrO 06pasma. ®opMysp
HUTATCIIA SBIIETCA NOKYMEHTOM, YIOCTOBEPSIOMMM (aKT U JaTy BBIIAUH.
3.3. Ilpn 3anucw B OHONMOTEKY YHTATENb MOJDKEH OBITH O3HAKOMIIEH C IIpaBunamu mMoIB30BaHUA
QUOMHOTEKOH | MOATBEPAUTE 0GA3aTENECTBO MX BHIIONIHEHHS CBOEH TIOIHCHIO B bopMysipe unTaTen .
3.4. Ha oM oKyMeHTHI BELIAIOTCS YMTATENSIM CpoKoM Hal4 mett. KommdaecTro 9K3EMILIIPOB, BBIAAHHBIX
SZIMHOBPEMEHHO (He CunTas y4eOHUKOB), HE JIOJDKHO HPEBHIIATE [ISTH.
3.5. Tlepronwdaeckue u3nanms BBIIAIOTCS HA 7 IHEH.
3.6. Cpox moip30BaHuUsI MOKET OBITH POJJICH, ECIIH HA JAHHEIH JOKYMEHT HET CIIPOCa CO CTOPOHEI APYTHX
quTarenei.
3.7. VuebHad, MeTOmMYECKas JIMTEPATypa BBIIAETCS YMTATEISM Ha CPOK 0Oy4YeHHsI B COOTBETCTBHH C
NporpamMMoit (¢ 00sA3aTeNBHOM IepeperncTpanyell B Hauaie, KOHIE y4eOHoro roxa). JlureparypHeie
HPOMSBE/CHNSA, H3YTaeMEIC II0 IIPOTPaMMe Ha YpOKax, BELIAIOTCSA Ha CPOK B COOTBETCTBHH C IIPOrPaMMOi
H3y4YeHHUS.
3.8. Ilpy moIydYeHWH KHUTH YHTATENH OGI3AHEI pacnmcaTeCs B (DOPMyJIApe HHTATeNs 3a KaKIYIO
[TOJTyYEHHYIO KHUTY, B35ATYIO B IIOJIb30BaHHE.
3.9. Ilpu Bo3BpaIEeHUH KHUT pabOTHHK GHOIHOTEKH 00s3aH pacnucaTbes B pOpMyILIPE YATATENS IPOTHB
KaX/104 BO3paIeHHOH B OHOIHOTEKyY KHUTY
3.10. Ouepennas BBIa4a JOKYMEHTOB W3 (bonma OGHONMMOTEKH YHTATENIO MPOM3BOIUTCS TONBKO IMOCIE
BO3BpaTa B3ATHIX UM PaHEee, CPOK II0JIb30BAHHUS KOTOPLIMH HCTEK.
3.11. Penxvie u IeHHbBIE KHHTH, albOOMBI, €HHCTBEHHEIC 9K3EMIIIAPEI CIPABOYHBIX M3JAHHUI, a TAKXKE
ICKTPOHHBIE HOCHTEIH HH(OPMAITHH Ha IOM HE BBIIAIOTCS.
Ilopsdox nonv3osanus yumansHviM 3a10M
3.12. KonyecTBO KHUT, BBIIABAEMOE It pabOTEI B YUTAJILHOM 3aJIe, He OIr'paHUYHBAETCH.



3.13. 3anpemtaeTcs BEIHOCHTH KHUTH U3 YHTAIBHOTO 3ajia B IIOMEIIEHHS [ITKOJIBL.

3.14. JlomyckaeTcs, IO JOTOBOPEHHOCTH ¢ pabOTHHKOM OWOMHOTeKHM, OpaTh Ha [JOM KHHTH,
NpeIHasHAYeHHEIE 111 paOOTEl B YMTAIBHOM 3aj€, IIPH YCIOBHH, YTO 3TH KHHTH OYIYyT B3ATHI MEpEN
3aKphITHEM OHOIMOTEKM M BO3BpAIlEHH! Ha CIEAYIONMH J€Hh K MOMEHTY Hadaiaa pa0oThl OMOIHOTEKH.
Ilopsaodok pabomul ¢ KOMNLIOMEPOM, PACHONONHCEHHBIM 6 OGUOIUOmMEKe:

3.15. PaboTa ¢ KOMIBIOTEPOM YyYaCTHHKOB 00pa30BaTENBHOTO IMPOIECCa IPOU3BOAUTCS B IIPHCYTCTBAU
QOTpYyIHUKA ONOIHOTEKH.

3.16. Paspemaercs paboTa 3a OJHHM IEPCOHAIBHBIM KOMIIBIOTEDOM He G6OJlee IBYX YeIOBEK
QIHOBPEMEHHO.

3.17. Ilomep3oBaTens MMEET IpaBO paboTaTh C HETPAIMUIIMOHHBIM HOCHTENEM HH(OPMAIUM IIOCIE
[JPEABAPUTEIBLHOIO TECTUPOBAHUS €0 paOOTHIHKOM OHOIHOTEKH.

3.18. Ilo Bcem Bompocam moucka mHpopManuu B MHTEepHETe MOJB30BATENb MODKEH 0OpamaThes K
paboTHuKy GubIMOTEKH; 3ampemaeTcs obpaleHue K pecypcam WHTepHETa, TIPEAIOIaTalOIUM OIIATy U
K pecypcaM, yKasaHHBIM B QelepabHOM CIIHCKE 3KCTPEMHUCTCKOH JTUTEpaTypHIL.

3.19. Pa6ora ¢ KOMIIBIOTEPOM IIPOU3BOIUTCS COTIACHO YTBEPXKIECHHBLIM CAHHTAPHO-THTHEHHYECKHM
TpeOOBaHUAM.

4. IIpaBa paboTHHKOB OHOJIHOTEKH.
4.1. HanpapyiaTh 9uTaTENIO HATOMHHAHKS O BO3BpATE KHWT, MCIIOJIB3Ys JAHHEIE, IPEIOCTABICHHEIE HM
IIpH 3anucH B 6ubnmorexy (ampec, TenehoH U T.I1.);
4.2. OnpenensaTs pa3Mepsl KOMIICHCAIHH 3a yiiep0, IPUYMHEHHBIH I0Ib30BaTeIeM OHOIHOTEKE;
4.3. Jlvmare mpaBa YMTaTeNs MOJIB30BATHCS OUOIMOTEKOW IIPH HAPYIIEHHH 1IpaBHiI IOIb30BAHMUS
OHOIMOTEKOIA.

S. O0sa3aHHOCTH COTPYIHHKOB OHOJHOTEKH 0 00C/IyKHBAHUIO YHTATE el
3.1. Co3pmaBaTh ¥ noAnepKUBaThH KOMGMOPTHEIE YCIIOBHS Ui pabOTEI OIb30BaTeNell B OuOImoTexe.
3.2. IIpoBoauTh B Hauae y4eOHOTO T0/Ia €XErOHYIO IEPEPETHCTPALHIO YATATEEH.
3.3. O3maxomuth uuTaTens ¢ [IpaBuaamu mojbp30BaHusS OGHOIHOTEKOH.
5.4. BBITh KOPPEKTHBIMU H BEXXIHBBIME C YHTATEISIMH, COOJIONATH THINMHY, YHCTOTY H HODSIOK B
TIOMEITECHHUSIX ONOIHOTEKH.
3.5.06cimyxuBark yMTaTeNed B COOTBETCTBHU ¢ IIpaBHiamy MOJB30BaHHS OHOIHOTEKOH, KOTOPHIC
AOIDKHEL OBITH pasMEMIeHbl B JOCTYIHOM JUIS O3HAKOMIEHHS MECTE, OOECHEYMTh ONEpaTHBHOE U
Ka4eCTBEHHOE 00CIy)KMBAaHUE YHTATENEH C yIeTOM HX 3allpOCOB U MOTPeOHOCTEH.
5.6. CoeepmencreoBats HHGOPMAIMOHHO-OHGIHOrpadHIecKkoe H OGHOTHOTEUHOE O6CITyKHBAHHE
IIOJIB30BATENICH.
3.7. OcylnecTBIATh y49eT, XpaHEHHE M HCIONB30BaHHE HAXONANMXCS B (OHAAX IOKYMEHTOB B
COOTBETCTBUM C ICHCTBYIOIIMM 3aKOHONATEIHCTBOM, O0ECIEUNBATD MX COXPAHHOCTh M PAIHOHAIHLHOE
HCIIONTF30BaHHUE,
5.8. PaccTaBiaTh KHHMTH B TEYEHHE [IHs, C)KEJHEBHO IeNaTh NPOBEPKY HA NPEIMET IPABHILHOCTH
paccTaHoBKH QoH7a.
5.9. Bectr ycTHyI0 M HarISOHYIO MacCoBO-MH(GOPMAIMOHHYIO pabOTy: OPraHHU30BHIBATH BBICTABKH
MTepaTyphl, Gubnuorpadudeckue 0630pEI, IUTEPATYPHEIC BeUepa, PA3AHEKA ¥ JAPYTHe MEPOIPHSTHS,
3.10. 3uakomuTh UnTaTENEH C OCHOBAMH HH()OPMAIMOHHOH KyIbTYPEL
3.11. MaopmMupoBaTs YnTaTeNCH O BCEX BUIAX [PEIOCTABIISEMEIX GHOIMOTEKOH YCIIyT.
3.12. ObecreanTs HMTATENAM BO3MOKHOCTh IIOIB30BATBCS BCEMH WH(MDOPMANMOHHBIME PECYpCaMu
OubmmoTeKH.
3.13. M3y4ath nOTpeOHOCTH YMTATEIeH B ICYATHEIX U3NAHMSX, JIABATh TONHYIO HH(BOPMAIIHIO TATATEISIM
Q HaIMYHH JOKYMEHTOB B (GOHJE, CHCTEMATHYECKH HH(POPMUPOBAThH YMTATENEH O BHOBH ITOCTYIHBIIHX
JIOKyMEHTaX.
3.14. ®opmuposath (GOHIEI B COOTBETCTBHH C 00pa30OBATENBHBIMH IIPOTPAMMAMH YUPEXICHHS,
HHTEpEcaMu, NOTPEOHOCTAMH M 3aIPOCAMU BCeX KATErOPHil MOIL30BATENEH.
3.15. Oxa3pIBaTh IOMOINE YUTATENSAM B BEIOOpE HEOOXOIUMBIX JTOKYMEHTOB.



3.16. IIpoBOIUTE 3aHATHS IO OCHOBAM GHOIMOTEUHO-O6HGIHOrpadHICCKUX 1 UH(GOPMAITMOHHEIX 3HAHUMN
3.17. IlpepocTaBnarh — uUMTATENSIM  BO3MOXHOCTH  TOJB30OBAHHSI  KATAJIOTAMH, KapTOTEKaMH,
OubimorpahudeckuMu # HHGOPMALMOHHBIME MaTepHATaMH.

5.18. OGecneunBaTh KOH(HIEHIMAIBHOCT NAHHBIX O YHTATEJISX OMOIIMOTEKH, WX YUTATENIbCKHX
3ampocax;

3.19. Ilpx BblfaYe W mpHeMe JOKYMEHTOB TINATENBHO NMPOCMATPHBATH WX HA IIPEIMET oOHapy KeHHs
KaKux-1u60 Ie(eKTOB U C/eNaTh COOTBETCTBYIOLINE OTMETKH TIPH MX 00HAPYKCHHH HA BEIIABAEMOM HITA
TJOJTy4a€MOM OT UMTATENS TOKYMEHTE;

§.20. IIpoBOmMTL MeNKMH PEMOHT M CBOEBDEMEHHBIH IEPEINeT KHHT, IpHBIEKas K 5Toi pabore
OUOIMOTEUHEIH aKTHB U3 YUAIIIXCS;

5.21. CucTemaThYecKky CIEUTE 3a CBOCBPEMEHHBIM BO3BPATOM B GHOIHOTEKY JIOKYMEHTOB u3 (GoHIa U
34 BBIIIOJIHCHHEM YHTATEISIMHU [ [paBuit mons30BaHms OUGIHOTEKOM.

5.22. TlpuHEMATh MepHI 110 JHKBUIAINH JHTATEIHCKOM 3aI0JDKEHHOCTH B Clly4ae HECBOEBPEMEHHOI'O
BO3Bpara JOKYMEHTOB II0JIb30BATEIIEM,

5.23. Iocne mcTeyeHHs cpoka IOJNB30BAHMS JOKYMEHTAMH HAIPABATH W3BEIIEHHE IOJIH30BATENIO IO
JJoTe M COODINATH YUTATEIIO 1O TeNehOHY 0 HeOOXOMMMOCTH HX BO3BPATa B 6ubmuoTexy.

3.24. CrieuTh 32 BEITONHEHUEM YATATENAME 1IpaBHIT ONIB30BaHus GHGIHOTEKOI.



